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GRAVITAS CARE LTDJOB APPLICATION FORM
It is important that you complete this form accurately and in full. It must be typed or written in BLACK INK. The information requested is important and is essential to processing your application. Please note that a CV alone will not be accepted.
	APPLICATION FOR EMPLOYMENT

	Position applied for:
	

	Date of application: 
	

	How did you hear about this vacancy/who referred you to us?
	




	PERSONAL DETAILS

	Title:
	

	Surname(s)/Family Name(s):
	

	Forename(s):
	

	Former Name(s)/Maiden Name(s): 
	

	Name in which you are 
registered with a  professional body: (If 
applicable).
	

	Date of Birth:
	

	National Insurance Number:
	

	Current Address:
	

	Post Code:
	

	Home Telephone Number:
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	Phone Telephone Number:
	

	Email Address:
	

	Do you hold a current full driving license? (Yes/No)
	

	Do you have access to a car for work? (Yes/No)
	

	Are there any restrictions on you taking up employment in the UK? (Yes/No)
	 

	If you have any  endorsements or issues pending, please provide details:
	




	CURRENT/MOST RECENT EMPLOYMENT

	Name of Employer:
	

	Nature of Business:
	

	Address:
	

	Start Date:
	

	Finish Date: (If applicable). 
	

	Job Title:
	

	Key Responsibilities:
	

	Salary:
	

	Notice Period:
	




2 | Gravitas Care LTD
[image: ]
	
	

	Reason(s) for Wishing to Leave:
	

	Line Manager Name:
	

	Line Manager Tel:
	

	Line Manager Email:
	




Please note: Gravitas Care Ltd.’s referencing policy dictates, in compliance with Government guidelines, that we must obtain a reference from your current or most recent employer prior to you starting work with us. 
We will not, however, approach this person without your express consent, in order to preserve confidentiality. 
	Do you give Gravitas Care Ltd. permission to contact your current/most recent line manager for a reference upon our extension of a conditional offer of employment? (Yes/No)
	 




Please note: We must contact any former employer, even if they are not listed as a preferred referee, if you have worked with young/vulnerable people in a paid or unpaid capacity. 
	Previous Employment & References - Please list below all your other jobs since leaving school/college/university, including those overseas, in chronological order, with the most recent first. Gravitas Care Ltd. will need a minimum of two references prior to you starting with us, and we will need to contact every employer where you have worked with young or vulnerable people since commencing employment in order to satisfy legal standards.

	PREVIOUS EMPLOYER/REFERENCE DETAIL

	Employer Name:
	

	Employer Address:
	

	Job Title:
	

	Start Date – Finish Date:
	

	Reason(s) for Leaving:
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	Line Manager Name:
	

	Line Manager Tel:
	

	Line Manager Email:
	




	PREVIOUS EMPLOYER/REFERENCE DETAIL

	Employer Name:
	

	Employer Address:
	

	Job Title:
	

	Start Date – Finish Date:
	

	Reason(s) for Leaving:
	

	Line Manager Name:
	

	Line Manager Tel:
	

	Line Manager Email:
	




 
	PREVIOUS EMPLOYER/REFERENCE DETAIL

	Employer Name:
	

	Employer Address:
	

	Job Title:
	

	Start Date – Finish Date:
	

	Reason(s) for Leaving:
	

	Line Manager Name:
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	Line Manager Tel:
	

	Line Manager Email:
	




	PREVIOUS EMPLOYER/REFERENCE DETAIL

	Employer Name:
	

	Employer Address:
	

	Job Title:
	

	Start Date – Finish Date:
	

	Reason(s) for Leaving:
	

	Line Manager Name:
	

	Line Manager Tel:
	

	Line Manager Email:
	




 
	PREVIOUS EMPLOYER/REFERENCE DETAIL

	Employer Name:
	

	Employer Address:
	

	Job Title:
	

	Start Date – Finish Date:
	

	Reason(s) for Leaving:
	

	Line Manager Name:
	

	Line Manager Tel:
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	Line Manager Email:
	




	PREVIOUS EMPLOYER/REFERENCE DETAIL

	Employer Name:
	

	Employer Address:
	

	Job Title:
	

	Start Date – Finish Date:
	

	Reason(s) for Leaving:
	

	Line Manager Name:
	

	Line Manager Tel:
	

	Line Manager Email:
	




	GAPS/BREAKS IN EMPLOYMENT - Please provide a written explanation of any gaps/breaks in your employment history, e.g. looking after children/family, gap year. If you do not include this information, we may decide not to shortlist you - There cannot be any unexplained gaps in your employment history (The Children Act 1989, Volume 4, Page 9) – Please continue on a separate sheet if necessary.
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	DISMISSAL - Please provide details if you have ever been suspended from duty and/or dismissed from any employer. Please provide further details on a separate sheet, if required.

	




 
	UNPAID/VOLUNTARY EXPERIENCE - You may also have gained skills and experience to meet the person specification through unpaid/voluntary work or other life experiences. It is important you also tell us about these experiences where they are relevant to the job you are applying for. 

	ORGANISATION:
	 SART DATE – 
FINISH DATE:
	EXPERIENCE GAINED:
 

	
	
	

	
	
	

	
	
	

	
	
	




 
Please continue on a separate sheet, if necessary, in the same format.
	EDUCATION AND QUALIFICATIONS - The Person Specification for the job will tell you which qualifications are essential and desirable. Please list relevant qualifications in date order with the most recent first.
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	You will be considered for short listing only if you have the essential qualifications listed for the job. If shortlisted, you will be required to produce proof of essential qualifications at interview. Relevant National Vocational Qualifications and Teaching Certificates should be included in this section.

	HIGH SCHOOL NAME:
	 QUALIFICATIONS 
AWARDED: (Listed with grades).
	Date Awarded:
 

	
	
	

	SIXTH FORM/COLLEGE NAME:
	QUALIFICATIONS 
AWARDED: (Listed with 
 
grades).
	Date Awarded:
 

	
	
	

	UNIVERSITY NAME:
	 QUALIFICATIONS 
AWARDED: (Listed with grades).
	Date Awarded:
 

	
	
	




 
 
 
	OTHER QUALIFICATIONS/ TRAINING – Please provide information about other qualification or any non-qualification training courses you have completed, eg. First Aid, Moving & Handling.

	Qualification / 
Training Type (Eg: NVQ/MA, 
Safeguarding 
Training)
	Date Awarded:
 
 
 
 
	 Qualifications 
Awarded / Training Completed:
	Grade(s) (If 
applicable):
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	MEMBERSHIP OF PROFESSIONAL BODIES

	Body:
	 Membership Status:
	 Examination or 
Other:
	Membership Number: 

	
	
	
	




	SUPPORT - If you are disabled, please give details of any special arrangements you would require attending an interview.

	




	Cautions, Rehabilitation and Criminal Records – Because of the nature of the work for which you are applying, this post is exempt from the provisions of Section 4(2) of the Rehabilitation of Offenders Act 1974, by virtue of the Exceptions Order 1975 as amended by the Exceptions 




9 | Gravitas Care LTD
[image: ]
	(Amendment) Order 1986, which means that convictions that are spent under the terms of the Rehabilitation of Offenders Act 1974 must be disclosed, and will be taken into account in deciding whether to make an appointment. Any information will be completely confidential and will be considered only in relation to this application. In addition you are requiredto submit to a Disclosure & Barring Service check. An enhanced disclosure made by the DBS will remain strictly confidential. 

	Have you ever been convicted in a Court of Law and/or cautioned in respect of any offence? (Yes/No)
	

	If Yes, please provide details, continuing on a separate sheet if necessary:




	DISCLOSURE AND BARRING SERVICE (DBS)

	Are you on the DBS Update Service? (YES/NO)
	

	IF YES:

	Date of last DBS Check:
	

	Name of person(s) or 
organisation(s) that 
conducted the DBS:
	 

	DBS Certificate Number:
	

	IF NO:
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	Have you ever been known by another name? e.g. 
married. (Name(s) and Date of name change).
	 

	Have you lived at another address in the past 5 years? (Yes/No)
	

	If Yes, please list ALL your addresses in the past five years: (Include year & month).
	 




	HOW YOU MEET THE PERSON SPECIFICATION: This is one of the most important parts of the application form and should be planned carefully. You should provide details in relation to all the criteria for the post as this is used to shortlist. Use the Person Specification to help you pick out the relevant parts and organize the information concisely, focusing on how you meet the job requirements. It is not enough to simply state that you meet the criteria – you should explain how you meet the criteria and give specific examples from your previous paid or unpaid work/voluntary experience.Please describe how you meet the relevant requirements below, continuing on a separate sheet if necessary.
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	DECLARATION - Please read the following information carefully before signing this Application Form.

	1. The information I have given on this form is true and accurate to the best of my knowledge. 
2. I have read or had explained to me and understand all the questions on the form. 
3. I am not subject to any immigration controls or restrictions that prohibit my undertaking work in the UK. 
4. I understand that: 
a. Under the Rehabilitation of Offenders Act I will be asked to declare, at interview, whether I have been convicted of any offences in a Court of Law or been given a reprimand or caution at a police station and if so to provide details of the offence(s). I understand that failure to disclose such convictions may result in an offer of employment being withdrawn. Should an offer of employment be given I will declare to the Company any behaviour in or outside of work which would call into question my suitability to work in social care services. 
b. Under legislation for the Protection of Children and Vulnerable Adults, if successful, I will be asked to agree to an enhanced check being made by the Disclosure & Barring 
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	Service about the existence and content of a criminal record. I understand that a criminal record will not necessarily debar me from employment with the Company. 
c. I also agree that the company will apply to my previous employers for references. I understand that should the disclosure of references not to be to the satisfaction of the company, any offer of employment may be withdrawn or my employment terminated.
d. In accordance with the Data Protection Act, the personal details submitted with this application form will be used only for selection and interview procedures and for employment records if successful. If I am not appointed to this post, I understand that these details will be kept on file for ten months. 
e. Should we require further information and wish to contact your doctor with a view to obtaining a medical report, the law requires us to inform you of our intention and obtain your permission prior to contacting your doctor. I agree that the organisation reserves the right to require me to undergo a medical examination. In addition, I agree that this information will be retained in my personnel file during employment and for up to six years thereafter and understand that information will be processed in accordance with the Data Protection Act. 
f. Providing false information is an offence and could result in my application being rejected or summary dismissal if selected and possible referral to the police. 
Signed: …………………………………… Date: ……………………………………….
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